Vermont Department of Education

Surveys of Enacted Curriculum (SEC)

Registering for Surveysof Enacted Curriculum

Go to: www.seconline.org

1. Click on the “Registrar” button along the top of the page.

2. Click on the drop down menu in the “Not Registered?’ box on the right side of the screen to
select your state (Vermont). Click on the “Register” button to continue.
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3. Pleasereview the User Information Agreement and click on the checkbox at the bottom of
the screen, if you agree. Click on “Continue.”
Note: By checking the box at the bottom of the page, it will only give the research
staff at WCER the permission to release your data and nameto the state for
resear ch purposesonly. NEVER for any reason, will your data and name be shared
with your district or school. You can chooseto NOT check thisbox and your
confidential data will beincluded in the district and school level data analysis.

4. Review the state name on the screen to make sure you have selected the correct state. If the
wrong state was selected, click on the “ Go Back” button. Otherwise, complete the fields on
the registration page (see image below)

Name

Region: Vermont SEC Initiative

District: Southwest Vermont SU

School: Select your School

Position: Teacher

Subject: Appropriate Survey Content Area

Grade Level: GradesK-12
h. Group Level: Treatment

Click on the “Submit” button.
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5. Review the information on the screen to make sure you have entered everything correctly. If
you need to make adjustments, click on the “Go Back” button at the bottom of the screen.

6. Create ausername and a password in the fields provided. Be sure to write down your
username and password for future reference. Y ou will need this information to log back onto
the site. Enter an email address that you have access to or use on aregular basis. Thisisonly
used when you need access to your username and password in the future. Click on
“Continue.”

7. The next page confirms your username and email address. Click on “Continue.”

8. Thisshould take you to the SEC Survey page. To begin entering data into a survey, click on
“Start this Survey.”

Incomplete Start this Survey

9. Please review the notes. Click on “Continue.”
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10. Clicking on * Submit” will cycle you through the survey sections checked on the menu
screen. The system will keep track of which sections you complete, and you may do as few
or as many sections at one sitting as you like.

A School and Class Description ! # Educaticnal Technaology

I Instructional Content | = Use of Assessment Strategies

3 Use of Homewarls | = Instructional Influencos |

2 Instroctional Activitios A Inxtrwctional Readiness

=l Prablein - Salving Activitles = Teacher Oplnlany and Beliels |

3 Bmall Group Worlk A Prefessianal Development

3 Use ol Hands-On Daterials | = Teacher Chiaracteristics |
I—

4 Formal Cooran Preparation |

11. Tolog off, simply close your browser. When you log back onto the site any completed
sections will be shown in green text on the menu screen.

Once all sections have been completed, you will be able to review your results and your group’s
results on-line.

For further information, or if you experience difficulties, contact the SEC Helpdesk at
mecgroup@education.wisc.edu.
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Returning to an | ncomplete Survey

Go to: www.seconline.org

1. Log-inusing the Username and Password you created when you registered with the Surveys
of Enacted Curriculum.

2. Toresume your incomplete survey, click “Resume this Survey” next to appropriate content
area.

3. Pleasereview the notes. Click “Continue”
4. Click “Submit”. Thiswill take you back to where you left off.
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Participating in Another Content Area Survey

Go to: www.seconline.org

1. Log-in using the Username and Password you created when you registered with the Surveys of
Enacted Curriculum.

2. You will first see the survey you have started (or completed) previously. To take another
survey, choose the appropriate Subject: and Grade Level: from the drop down boxes and click
“Add this Survey.”
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3. You will then pick up with Step 9 of the Registration Procedures.
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Taking a Post SEC Survey

Go to: www.seconline.org

1. Log-in using the Username and Password you created when you registered with the Surveys of
Enacted Curriculum. If you do not remember your login, skip to the next section called Forgot
Username or Password.

2. This should take you to the SEC Survey page. To begin entering data into a survey, click on
“Start this Survey.”

Incomplete Start this Survey

3. Please review the notes. Click on “Continue.”
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4. Clicking on “Submit” will cycle you through the survey sections checked on the menu screen.
The system will keep track of which sections you complete, and you may do as few or as many
sections at one sitting as you like.

A School and Class Description | # Educaticnal Technaology
- ... lliii i i iiliiii ’i’i”’iiiiiiiii=i;l'l5§

I Instructional Content I = Use of Assessment Strategies

3 Use of Homewarls | = Instructional Influencos |

2 Instroctional Activitios A Inxtrwctional Readiness

=l Prablein - Salving Activitles = Teacher Oplnlany and Beliels |

3 Bmall Group Worlk A Prefessianal Development

3 Use ol Hands-On Daterials | = Teacher Chiaracteristics |
I—

4 Formal Cooran Preparation |

5. Tolog off, simply close your browser. When you log back onto the site any completed
sections will be shown in green text on the menu screen.

Once dl sections have been completed, you will be able to review your results and your group’s
results on-line.

For further information, or if you experience difficulties, contact the SEC Helpdesk at
mecgroup@education.wisc.edu.
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Forgot Username or Password

1. If you do not remember your Username and Password, click on the “Forgot your Username or
Password?’ link in the Login Box on the home page (www.seconline.org).

2. Enter your First Name, Last Name and Email address. Please use the email you entered when
you registered. Then click submit.

Subrit

3. If you enter an invalid email or an email not in the system, you will be asked for more
information.
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4. You will get a message that says “An email has been sent to mecgroup@education.wisc.edu.
We will respond to your request and be in touch with you as soon as possible. Thank you.” If
you do not get a response within 24 hours please email mecgroup@education.wisc.edu with your
first name, last name, state, school and email address.

5. When you receive your login go back to the section of these instructions titled Taking a Post
SEC Survey.
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